[THIS APPEARS AS THE FIRST PAGE OF THE DOWNLOADED MS WORD APPLICATION FORM FROM THE MEGA SITE.]

Foundation Grant Application Form Instructions

• Please complete all sections of the form below.

• We prefer that this form be no longer than two pages when completed. Therefore, please limit your answers to fit in the spaces provided.

• Once you have completed the form, print it out and mail to the address listed on the foundation’s website.

Foundation Grant Application Form 

Please list full name of the Foundation to which you are applying: 

	


General Information

	Organization Name:

	Address:

	City/State/Zip:

	Phone:
	Fax:

	E-Mail Address:
	Website Address:

	Contact Person/ Position:
	Contact Phone Number:


Grant Request

	Date of Request:
	Amount Requested:   $

	Total Project Cost:   $
	Total Organization Budget for this year:  

$


	Statement of Organization’s Mission or Purpose: 




	Names and Roles of Organization’s Key Leadership (Staff):
1.

2.


	Project or Purpose of Grant Request:




	Impact of Grant Requested on your Organization and the Community:




Evaluation

Briefly Explain:

	A) The Timetable for Specific Goals and Objectives:




	B) How will you measure the effectiveness/success of the project/activity? 




	C) Who will be Involved in the Evaluation Process – Staff, Board, Constituents, Community, Consultants? 




	D) How will the evaluation results be used?   




Support Material

A) Attach a copy of the Organization's 501(C)(3) federal tax exemption letter from the IRS.

B) Attach a list of the Organization’s Board of Directors and their affiliations

Financial Information

Please attach the following and the corresponding dates that each document covers:

A) Organization’s most recent, completed full year Financial Statement 
(revenue, expenses and balance sheet), audited, if available

B) Organization’s current Annual Operating Budget
C) Organization’s projected Operating Budget for the coming year

D) A current Expense Budget for the project
Additional Information

	A) List other major commitments for the project specified in this grant request (name and amount):

	
	$

	
	$

	
	$

	
	$


	B) List other major solicitations for the project specified in this grant request (name and amount):

	
	$

	
	$

	
	$

	
	$


	C) List Percentage and Dollar Amount of Board Participation towards this project and for the year:

	
	%

	
	$


	D) List any United Way support (if applicable):  
	$


